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PERCY HEDLEY EDUCATION SERVICES 

Attendance (Missing Education) Procedure 
 
 
Introduction 

Good attendance is critical to continue the progress that we have made at Northern 
Counties School. All staff at Hedleys College, Northern Counties School and Percy Hedley 
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and monitored by the Headteacher / Principal. 

 If required staff will undertake
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The Headteacher / Principal will determine the amount of time a pupil / student can be 
away from school / college during term-time. Any leave of absence is at the discretion of 
the Headteacher / Principal. 
Any requests for leave during term-time will be considered on an individual basis and     the 
pupil’s previous attendance record will be taken into account. 

Medical appointments 

As far as possible, parents should attempt to book medical and dental appointments 
outside of school hours. 

Hospital appointments are authorised, and we may be able to support attendance at these 
appointments if required. 

Modelling, sport and acting performances / activities 

Will be addressed on an individual basis, and we will follow local authority guidance on 
licencing and providing education for such absences. 

Religious observances 

The school will take advice from local religious leaders of all faiths to establish the 
appropriate number of days of absence required for religious festivals. 

Parents will inform the school in advance if absences are required for days of 
religious observance. 

Young carers 

The school / college understands the difficulties that face young carers. 

The school / college will endeavour to identify young carers at the earliest opportunity 
from enrolment at the school and throughout their time at the school. 

The school /college will take a caring and flexible approach to the needs of young carers 
and each pupil will be examined on a case-by-case basis, involving other agencies if 
appropriate. 

Monitoring and review 

The schools and college monitor attendance and punctuality throughout the year. Percy 

Hedley Foundation Education Services attendance target is 95%. 

Details of absences are shared with governors termly and with local authorities.  

This policy will be reviewed biannually by the Headteacher / Principal. 


